
 
 

CARIBBEAN COMMUNITY CLIMATE CHANGE CENTRE 
 

VACANCY NOTICE 
EXECUTIVE DIRECTOR 

 
Background 

 

The Centre was conceived in 2001 and the Legal Agreement for its establishment approved in 

July 2002 by the CARICOM Heads of Government to coordinate CARICOM’s response to 

climate change and its efforts to manage and adapt to its projected impacts, and to develop 

a financial mechanism to support its operations. The Centre was given the authority to work 

with likeminded partners nationally, regionally and internationally, to achieve this goal in an 

effective and timely manner. Although the Governments of the CARICOM Member States 

recognized the importance of establishing the Centre, their persistent challenging economic 

situation, exacerbated by impacts associated with more frequent extreme weather events 

associated with predicted climate change and their vulnerability to external economic shocks, 

made it impossible for them to finance the start-up, and subsequent operation of this new 

Centre. The decision was made that it would not receive a subvention from Member 

Governments. In this respect, the Centre as a self-financing institution, remains unique among 

CARICOM technical institutions. 

 

The Centre commenced operations in July 2005 with supporting grants from the host country 

Belize, and the Governments of Barbados and Italy with a staff compliment of five. It has been 

able to provide a credible level of service to the Region with very limited resources by using a 

small core of technical staff who utilize the resources of other regional and extra-regional 

institutions to help in the execution of its programmes. During the period 2005-2010 the staff 

complement increased to seventeen. By the end of 2010, the increasing demands on the 

Centre, to provide timely inputs to policy makers, regional negotiators, and the public, 

surpassed the Centre’s capacity to adequately meet these demands. With support from the 

Governments of Australia, Germany and the Commonwealth Secretariat, the staff capacity 

has been significantly strengthened. At the end of 2015 the staff complement increased to 

forty-two. The Centre has four operational units: 

 

(a) Management and Administration 

(b) Climate Change-related Modeling, Vulnerability and Adaptation Assessments 

(c) Project Development and Management 

(d) Information and Communication 
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Since it began operations, the Centre has executed and or implemented projects on behalf of 

its member states with external financing from multi-lateral institutions, donor governments 

in excess of US$80 million. It is recognized as a Centre of Excellence by UNITAR and other UN 

Institutions, the World Bank and donor governments. In July 2015, it received accreditation 

from the UNFCCC Green Climate Fund, as a Regional Implementing Entity (RIE) with the 

capacity to implement projects with a value of US$10 - 50 million.  

 

The host Country, Government of Belize (GOB), provided strong support which enabled the 

rapid establishment of the Centre and has continued to provide significant operational 

support. At all times the GOB ensured that the Centre had excellent visibility with potential 

donor governments. Maintaining this GOB relationship will be critical for the continued 

development and operation of the Centre.  

  

The Regional Strategic Framework  

 

In 2007, the CARICOM Heads of Government mandated the Centre to develop a Regional 

Framework for Achieving Development Resilient to Climate Change. The Centre led this highly 

participatory initiative leading to its adoption by CARICOM Heads of Government in July 2009. 

The Centre was further mandated to develop an Implementation Plan (IP) which was 

endorsed by CARICOM Heads of Government in March 2012.  The IP commenced in 2012. An 

important pillar output of the IP is the development and implementation of a portfolio of 

climate adaptation and mitigation projects with concessional financing from the emerging 

climate finance architecture. The successful implementation of these projects will be a major 

contribution to increased climate resilience of member states by 2025, in-keeping with the IP.  

 

Financing the Operations of the Centre 

 

Since 2005 the Centre has been able to support its operations through grants and project 

management fees. These sources of funds are expected to continue through 2022. It is 

anticipated that the long-term sustainability of the Centre will be supported through the 

development of a business unit that will collaborate with the private sector in climate change 

and renewable energy joint venture endeavors.  

 

New Leadership  

The successful evolutionary development of the Centre can be ascribed to innovative thinking 

and non-traditional management that has been fully supported by the Board of Governors. 

The Centre is still on its evolutionary development path that will continue for several more 

years as it consolidates its successes and pursues long term goal of financial sustainability. The 

new Executive Director is therefore expected to demonstrate innovation skills and personal 

agility, such as the direct involvement and launch or leadership responsibilities in a start-up 

organization.  
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The Role 

The Executive Director (ED) reports directly to the CCCCC Board of Governors and is 

accountable to the CCCCC Board of Governors; as such he/she will engage with the Board on 

the general direction of the organisation, prepare and submit key decisions, and generally 

keep the Board apprised of all relevant developments 

The ED charts a course for and oversees the continued development of the Centre, ensuring 

that the Centre continues to be recognized as a Centre of Excellence, building upon existing 

partnerships and creating new partnerships with similar institutions at all levels. 

 

The ED will be a public champion for the organization and its mission and be an advocate for 

addressing the challenge climate change poses for the Caribbean Region. Ensuring that the 

Region’s climate change policy agenda is effectively communicated internally and externally. 

He or she will work closely with regional organizations, national governments, the private 

sector, bilateral, multi-lateral and international organizations to deliver on the organization’s 

objectives and its wider ambitions to contribute to climate resilience and sustainable 

development of member states.  

Key Responsibilities 

The job will require the Executive Director to: 

 

 Prepare a viable, three-year, rolling business plan, for annual submission to and 
subsequent approval by the Board, aimed at contributing to financial viability of the 
Centre, including the identification of fund-raising initiatives that can be carried out 
at all levels;   

 

 Oversee the preparation of annual reports, action plans and strategies to deal with 
implementation issues related to the operations of the Centre for submission to and 
subsequent approval by the Board.    
 

 Ensure proper financial management of the organisation, overseeing the overall 
management of all accounts, consistent with the financial procedures of the Centre 
and submitting to the Board for its approval, quarterly financial statements and 
biannual budget estimates for the operations of the Centre; 
 

 Lead the development of a corporate Strategic Plan and priorities for the work 
programme including resource mobilization 
 

 Lead resource mobilization and where appropriate establish formal collaborative 
agreements. 

 

 Build and lead the team of CCCCC employees, in line with the organization’s strategic 
plan and needs.  
 

 Lead the execution of strategies, originating, developing and managing a portfolio of 
development projects and initiatives consistent with the development impact and 
financial sustainability objectives of the organization. 
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 Research, develop and implement programmes and resource partnerships with 
relevant agencies of the International Agencies, donors, non-governmental 
organizations and experts in the field of climate change sustainable that leverage 
resources to meet the Centre’s programme objectives;    
 

 Direct the provision of technical, legal and institutional advice and assistance to the 
Centre’s Member States in the implementation of their obligations under the United 
Nations Framework Convention on Climate Change. 
  

 Develop, regularly update and implement a Board-approved public relations 
programme, on all aspects of the Centre’s work, at the national, regional and 
international levels.  

 
PRIORITY WORK AGENDA 

High priority for the new ED will be to table his/her credibility by defining and achieving a few 

quick wins early on and through the development of a positive relationship with internal and 

external stakeholders and the development and implementation of a resources mobilization 

strategy. 

The ED must quickly demonstrate a full and effective understanding of the Centre’s strategies, 
policies and a sound understanding of the operating environment.  
 

Qualifications and Experience 

 

This role requires an individual with knowledge of best practices with respect to accountability 
and reporting for organisations and of governance principles and best practices with respect 
to Boards of Governors. 

The ideal candidate must have a sound understanding of Caribbean economic and social 
development issues and national trends of macro-economic level concerns related to National 
Determined Contributions and Sustainable Development Goals 

Demonstrated ability to navigate a complex suite of stakeholders and to nurture relationships 
in a domestic and international context; 

The ED must have a successful track record of leading and motivating diverse and multi-
functional team and demonstrate excellent representational skills that will enhance the 
profile of the Centre both regionally and internationally. 
 
The successful candidate must have:  

  
 At a minimum an MSc but preferably a PhD Degree in the natural sciences or 

resource economics  

 10 -15 years post graduate experience with at least eight years’ experience at a 

senior management level, with responsibility for managing and mentoring 

multidisciplinary teams of professionals in national, regional and/or international 

organisations.   

 Citizenship of a CARICOM Member Country 
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Function-specific Competencies 
 
The ED should have: 
 

1. Strong leadership, relationship-management and change management skills 
with a proven track record of building and managing teams and creating an 
enabling work environment. 

 

2. Demonstrated ability to focus on corporate values, mission and long-term 
goals and to develop plans, strategies and methods for accomplishing 
objectives and for measuring results against plans. 

 

3. An exceptionally high ability to communicate effectively, sending clear and 
convincing messages to a diverse audience which includes executive 
management, the Board of Governors and government officials. 

 

4. Highly developed problem solving and critical thinking skills. 
 

5. Strong interpersonal skills with ability to foster networks and partnerships. 
 

6. Excellent representational skills that will enhance the profile of the 
organisation. 

 

7. A strong ability to drive results and hold others accountable - setting high 
standards and ambitious goals and objectives for self and others, and holding 
self and others accountable to deliver at their highest levels. 

 

8. Demonstrated ability to integrate broad areas of knowledge and to 
operationalise strategies and policies to achieve desired outcomes. 

 

9. Ability to write and speak fluently in English.  

 

10. Knowledge in at least one of the other regional languages (Spanish, French 
or Dutch) will be an asset.  

 

SALARY/BENEFITS  
 
A salary and benefit package will be negotiated commensurate with qualifications, 
experience and achievements of the successful candidate.  
 

CONTRACT PERIOD  
 
3-year contract (with a six month probation) renewable based on performance  

 
 
JOB LOCATION  
 
City of Belmopan, Belize, Central America  
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SUBMISSION OF APPLICATONS  
 

Applications supported by curriculum vitae and the names and addresses of 
three referees (two of which should be from past employers) as well as 
certified copies of certificates should be forwarded to:  

 
HUMAN RESOURCES ADMINISTRATOR 
Caribbean Community Climate Change Centre (CCCCC)  
Lawrence Nicholas Building, Ring Road 
P O Box 563, Belmopan, Belize, Central America 
Tel: +(501)822-1104 or 1094 
Email: hr@caribbeanclimate.bz  

 
The closing date for application is October 15th, 2018 (11:59pm Belize time). 

 

Unsuitable applications will not be acknowledged. 

 

A short list will be derived based on the experience and qualifications as 
determined on the basis of submissions.   

 
Only candidates who are short-listed will be contacted.  

 
The Centre is committed to achieving workforce diversity in terms of gender, 
nationality and culture. All applications will be treated with the strictest 
confidence. 
 

 


